
How to Add an Offline Donation 

Step 1: 

• Log into your account by going to www.compasscarewalk.com and clicking “Log In or Sign Up.” 

 

 

 

 

 

 

 

 

 

 

 

http://www.compasscarewalk.com/


Step 2: 

• Click on “See all Donations.” 

 

 

 

 

 

 

 

 

 

 



Step 3: 

• Click on “+ Add Cash or Check.” 

 

 

 

 

 

 

 

 

 

 



Step 4: 

• If Check, check the “Check” circle, then enter the amount and check number. 

• If Cash, check the “Cash” circle, then enter the amount. 

• If the sponsor wishes to remain anonymous, then uncheck the box next to “Show donor name 

on public Event Page.”  

 

 

 

 

 

 

 

 



Step 5: 

• Enter the following information: 

o The sponsor’s first and last name  

o The sponsor’s Address  

o The sponsor’s Email address  

 

 

 

 

 

 

 

 

 



• Under “Additional Information,” 

o Select the church that the donor is attending. 

o If the church is not found, enter it in the box provided. 

o If the sponsor does not have a home church, enter N/A 

• Select the donor’s age range. 

• Click “Save Donation.” 

 

 

 

 

 

 

 

 



Step 6: 

• Review donation. 

• The donation will appear in the “Offline Unverified” portion of your donations page but will still 

count towards your goal. 

 

 


